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Orem City DRC Packet
Preliminary Plat

Step 1: Apply
• Hire a licensed surveyor or civil engineer to draw up the plat. 

• Complete the DRC application, checklist, and questionnaires. 

• Submit those plans and pay application fees. 

• Application fees cover three rounds of DRC.

• See page 2 of this packet for detailed instructions.

Step 2: DRC
1. Submit Plans. Submit the completed plat by Monday at 12pm. 

2. DRC Review. The DRC will review those plans. Reviews are held from Tuesday 

to Tuesday. 

3. Redlines. If there are redlines, they will be sent on the Tuesday aft er reviews 

are done. Fix them and resubmit by Monday at 12pm. 

4. DRC steps 1-3 will repeat until the plans are approved by the DRC.

Step 3: Planning Commission
• The Planning Commission is a body of citizens appointed by the City Council. 

They will vote on whether or not to approve your plat. 

• The Planning Commission usually meets on the fi rst and third Wednesdays of 

the month. 

• Your project must be approved by the DRC at least a week prior to that day 

in order for staff  to create the agenda in time for the meeting. If your project 

requires any public noticing, your project must be approved at least two weeks 

prior.

Step 4: Bonds and Fees
• Aft er the Planning Commission approves your project, staff  will begin calculat-

ing bonds and fees for your project. It usually takes two weeks to do this.

• You will receive a document called a “developer letter.” This document outlines 

the bonds, fees, and next steps. 

• You must come in person to the City Offi  ces to post the bonds and pay the 

fees. 
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How to Apply
1. Complete the Checklist. Each box must either 

be checked off  or have a note that explains why 

it is not. If you do not complete the checklist, you 

must instead provide a written document that 

explains why you do not have the checklist. 

2. Complete the DRC Questionnaire.  If a por-

tion of the questionnaire does not apply to you, 

explain why. 

3. Complete the Application. Fill out the applica-

tion. Check the appropriate boxes. The applica-

tion fees are listed there. 

4. Complete the Pre-Treatment Questionnaire. 
Fill out Section 1. If you know the fi nal use of the 

site, fi ll out Section 2. 

5. Email the completed documents and a 
complete set of plans to rlgarey@orem.org and 

chvargas@orem.org.

6.  Pay Application Fees. You can pay these by 

check, cash, or card. You may call Development 

Services at 801-229-7058 to pay over the phone. 

If you’d rather, you may also pay in person in 

Room 105 at the Orem City Center located at 56 

N State Street. The fees for your project are list-

ed on the Application. Payment must be received 

by Monday at 12pm to be reviewed that week.  

• Important Note. Incomplete applications may 

not be accepted. 

Step 5: Recording
• Aft er the bonds and fees are paid, staff  will work with who you hired over the 

next 2-3 weeks to get the plat recorded at the county. 

• Once the plat is recorded, the preliminary plat is fi nalized. 
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DRC Checklist
Preliminary Plat

This checklist must be fi lled out completly in order to apply for DRC. Each individual item must be 
checked off . If for some reason, you feel that a particular item is not applicable to you, you must ex-
plain why in writing. 

Disclaimer: This information is an abridged version of the City of Orem Subdivision Ordinance as stat-

ed in Orem City Code Chapter 17. This information is for the benefi t of the developer/applicant to help 

follow the required review and approval process for your project. This checklist does not release the 

developer/applicant from the responsibility of reading and following all provisions listed in

the Subdivision Ordinance Section of the latest edition of the City Development Code.

  □ The Plat
□ The preliminary plat shall be drawn on standard draft ing medium, the dimensions of which shall not exceed 

twenty-four inches by thirty-six inches (24” x 36”), and shall be drawn to scale. The scale shall be indicated 
on each sheet, but shall not be less than one inch (1”) = sixty feet (60’). The preliminary plat shall contain the 
following:

□ An arrow, indicating north, drawn on each sheet.

□ The proposed name of the subdivision. The City may reject a proposed subdivision name if the proposed 
name is similar to or may be confused with an existing subdivision name.

□ A vicinity drawing accurately locating the property shown on the plat.

□ The names and addresses of the property owner(s), the developer and the engineer or surveyor of the pro-
posed subdivision.

□ Contours drawn at two-foot (2’) intervals, unless waived by the City Engineer.

□ The boundary lines of the parcel to be subdivided and a description of the proposed outside boundary of 
the property contained within the preliminary plat that is referenced to two section corner monuments and is 
prepared by a licensed land surveyor. The section corner monuments and the point of beginning shall indicate 
computed “State Plane Coordinates.”

□ The dimensions and square footage of each lot.

□ The dimensions and locations of existing and proposed improvements, structures, easements, and topograph-
ical features within the parcel to be subdivided and within two hundred feet (200’) of the proposed subdivi-
sion boundaries.

□ For each lot, the location and dimensions of existing and proposed irrigation systems and easements.

□ Final grade elevations, if required by the City Engineer.

□ Where the preliminary plat covers only a part of a larger unsubdivided or undeveloped area, the plat shall 
show the location of the subdivision as it forms part of the larger area, and shall include a sketch proposing a 
future street system of the unsubdivided or undeveloped area.
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 □ The location of any areas of potential fl ood hazard, as defi ned in Chapter 10 of the City Code, within the sub-
division boundaries or within 200 feet of the subdivision boundaries.

 □ The location of any known fault lines located within 1,000 feet of any part of the subdivision as determined 
from the Utah County Hazards Map and any other source.

 □ The location of existing structures within the preliminary plat boundaries, and a notation as to whether the 
existing structures will remain or be demolished.

 □ The layout and location of future public streets. The City may require streets in the preliminary plat in such 
locations, sizes and of such design as may be necessary to provide adequate traffi  c circulation and access to 
the property contained within the preliminary plat and to other parcels of property in the surrounding area. 
Street connections shall be made to street connection points as shown in the Street Connection Master Plan.

 □ A note indicating that no driveway or drive access may be located within twenty-fi ve feet (25’) of an existing 
fence which is greater than three feet (3’) in height if to do so would result in the fence being within the Clear 
Vision Area associated with the driveway or drive access as described in Section 22-14-19.

 □ A neighborhood meeting is required for preliminary plats if a new public street is proposed or if changes are 
proposed to an existing public street. 

 □ Any parcel of property which was originally part of a parcel now being subdivided, and which was divided off  
from the parcel being subdivided since January 1, 1954, shall be included in the preliminary plat of the pro-
posed subdivision unless it has already been recorded as part of another subdivision or unless it is owned by 
someone other than the developer.

 □ The DRC may require that the owner dedicate to the City any or all of the street rights-of-way or easements 
designated on the preliminary plat as a condition of approval of the preliminary plat. See Orem City Code 
17-4-6 for more details. 

 □ The City may require that the area of future streets shown in the Orem Transportation Master Plan or the 
Orem Street Connection Master Plan that are not to be constructed or dedicated concurrent with the devel-
opment contemplated by the preliminary plat, be shown on the preliminary plat as “corridor preservation.” 
See Orem City Code 17-4-8 for details. 

 □ A storm water drainage plan, approved by the City Engineer, that is designed to retain the fi rst 0.50 inch (80th 
percentile storm) of precipitation, through infi ltration, evapotranspiration and/or harvesting and reusing rain-
water, as well as accommodating the water generated by a “twenty-fi ve year storm” within the proposed site 
with a discharge rate of no more than 60 GPM/acre. Orem Standard Pre-treatment Sumps may be used in any 
Safe Sump Zone area from Figure 5-1 from the Storm Water Master Plan or as a temporary use in the 15 year 
Drinking Water Source Protection Zones with approval from the City Engineer. Sumps used in any portion of 
any 15 year Drinking Water Source Protection Zone must be designed to current standards, interconnected 
and piped to the property line for a connection to a future storm drain trunk line. All proposed sumps must 
include percolation rates for individual proposed sites. Sumps located in a “poor percolation area” as shown 
in detail SD 14 must include soils report groundwater depths for every development. Sumps may be used in 
a poor percolation area if the applicant submits a soils report that addresses percolation rates and the rate is 
approved by the City Engineer. Sumps are not allowed in the 3 year Drinking Water Source Protection Zones. 
If developing in areas where sumps or injection is not allowed due to drinking water source protection zones 
storm water detention standards still apply. Site detention with a maximum discharge rate of no more than 
60 GPM/acre aft er utilization of other structural and non structural treatment LIDs are implemented for your 
site. Refer to A Guide to Low Impact Development Within Utah referenced elsewhere in this document for 
guidance. All storm water drainage plans must include the following: 

  □ Storm Water Drainage Plan
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 □ General description of the property, area, existing site conditions including all existing onsite drainage and ir-
rigation facilities such as ditches, canals, washes, swales, structures, storm drains, springs, historic water fl ows, 
detention, and any proposed modifi cations to drainage facilities.

 □ General description of off -site drainage features and characteristics upstream and downstream of the site and 
any known drainage problems and plan to mitigate problems.

 □ Pre-development hydrology report to include maps, hydrologic calculations, soil types, runoff  information, 
historical fl ows and volumes, etc.

 □ The evaluation and use of at least one non-structural storm water treatment practices is required on all new 
and redeveloped sites. Non-structural BMPs include design approaches and practices that are used for their 
ability to prevent the occurrence of storm water runoff  and reduce pollutant loads. Utilizing non-structural 
BMPs during site development is much more effi  cient and cost-eff ective than attempting to correct prob-
lems aft er development has occurred. The use of additional non-structural storm water treatment practices is 
encouraged in order to minimize the reliance on structural practices. These non-structural practices include 
practices found in the Storm Water Credit Program Manual found at stormwater.orem.org as well as in numer-
ous manuals, pamphlets, booklets, etc. that discuss LID’s for development sites

 □ Show fl ow path through/from development for 100 year storm event. Note any potential downstream prob-
lems areas for storm events up to and including a 100 year storm event.

 □ All storm water runoff  generated from new development or redevelopment sites shall not discharge untreat-
ed storm water directly into any wetland or waters of the State of Utah including the storm sewer system 
without treatment to the maximum extent practical. Treatment type shall match expected pollutants from 
specifi c areas from the site.

 □ Detailed runoff  calculations for the design storm. See Section 3 for design criteria (Storm Water Design Man-
ual).

 □ All roof drains and dumpster areas must be routed through on site vegitative landscaping areas. Any excep-
tions must be approved by the City Engineer.  

 □ Contains stamped statement: “This report for the drainage design of [NAME OF DEVELOPMENT] was pre-
pared by me (or under my direct supervision) in accordance with the provisions of City of Orem Storm Drain-
age Systems Design and Management Manual, and was designed to comply with the provisions thereof. I 
understand that the City of Orem does not and will not assume liability for drainage facilities design.

 □ No development or redevelopment activity will commence or no approvals or permits will be given on any 
site subject to this Section until a Long Term Storm Water Management Plan detailing in concept how storm 
water runoff  and associated water quality impacts resulting from the development or redevelopment will be 
controlled or managed. Is concept plan included with initial submittal? Completed and approved Final Long 
Term Storm Water Management plan required at recording and it must include a maintenance agreement 
submitted on a form provided by the City.

 □ General description of current and planned masterplan drainage facilities on or adjacent to the lot and pro-
posed drainage features and how the development and proposed drainage facilities conform to the storm wa-
ter master plan. Current City of Orem Storm Water Masterplan can be found at https://orem.org/stormwater/

 □ Incorporate components of Low Impact Development (LID) where applicable throughout the entire site.

 □ Location, type, and design of surface water drainage system.

 □ A drainage report.
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  □ Standard Notes
 □ The following notes shall be placed on the fi rst sheet of any preliminary plat, site plan, or fi nal construction 

drawing as per (see Orem City Code Section 22-14-20F):

 □ The fi re protection items (fi re hydrants, water mains, access roads, etc.) shown on this site plan are preliminary 
only. Detailed fi re protection plans shall be submitted with the building plans. Plan reviews by the City of 
Orem Fire Prevention Bureau shall be completed prior to the issuance of a building permit. The plan reviews 
by the City of Orem Fire Prevention Bureau may identify additional fi re protection requirements mandated by 
the International Fire Code. Fire hydrant foot valves shall be installed at the connection point with the main 
water lines.

 □ All landscaped areas shall have an automatic, underground sprinkling system which includes a backfl ow as-
sembly to the building. Backfl ow assemblies shall be installed and tested in accordance with Section 21-1-14 of 
the Orem City Code. Water meter sizes shall be determined by the City of Orem Building Division at the time 
of building permit approval or when there is a request to change the water meter size. Water meters and fi re 
hydrants shall be located at the back of sidewalk or curb in an area that is accessible for reading and servicing. 
Water meters and fi re hydrants shall not be located within areas enclosed with fences or within ten feet (10’) 
of any existing or proposed structure.

 □ If required by Chapter 20 of the Orem City Code or by the applicant’s Permit for Industrial Wastewater Dis-
charge, a sampling manhole and fat and oil separator/grease trap shall be installed in accordance with the City 
of Orem Standards and Specifi cations. 

 □ All signage shall comply with the requirements of the Orem City Code.

 □ All utilities, including water and sewer laterals, water and sewer mains, storm water drains, storm water sumps, 
sewer manholes, water valves, water laterals, water mains, water meters, fi re hydrants, etc. shall not be located 
under covered parking areas and shall be installed according to 21-1-6 of the Orem City Code.

 □ All roof drainage shall be routed through on-site storm water management facilities.

 □ At the time of construction, the City of Orem may determine based on professional experience and judgment 
and at its sole discretion, the need for the Owner/Developer to pay for, remove, and replace any existing sub-
standard improvements such as curbs, gutters, sidewalks, drive approaches, driveways, decorative cvoncrete, 
wheelchair ramps, etc., or any unused drive approaches.

 □ All construction shall conform to the City of Orem construction standards and specifi cations unless the im-
provement is within the UDOT right-of-way, in which case the construction shall conform to UDOT construc-
tion standards and specifi cations.

 □ Payment of non-refundable Application Fee.

 □ PDF of the plat emailed to Cheryl Vargas (chvargas@orem.org) and Rachel Garey (rlgarey@orem.org) of each 
sheet of the Final Plat.

 □ Completed Development Review Committee (DRC) Application Form.

 □ Property Plat of parcel(s) to be subdivided from the County Recorder’s Offi  ce.

 □ Preliminary title report prepared by a title company licensed to practice in the State of Utah which shows that the owner/ap-

plicant owns or represents the owner(s) of all of the property contained within the preliminary plat. The City may require that 

the owner/developer resolve any boundary overlaps, gaps or other title discrepancies before approval of the preliminary plat.

  □ Submit with Application
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DRC Application
Preliminary Plat

Deadline:

Except in the case of a holiday, the deadline for DRC 

Applications is Monday at 12pm. Please call Develop-

ment Services to determine the deadline in the event 

of a holiday. 

Neighborhood Meeting:

A neighborhood meeting is required for a prelimi-

nary plat if the following condition is true: 

1. A new public street or street connection is 

proposed. 

Please contact development services if this condi-

tion applies to your site. 

Application Information:

“The DRC application must be complete at the time of submittal 

or it may not be accepted. An application for preliminary plat, 

fi nal plat, and site plan approval shall expire if the application 

has not been approved or scheduled for review and approval 

by the approving authority within twelve months aft er the date 

it was submitted. The application shall also expire immediately 

following the passage of six months of no activity with respect 

to the application. Upon expiration, an application shall be con-

sidered null and void and a new application must be submitted, 

and fees paid.” - Orem City Code 17-4-2 & 22-14-20(E)(1)

Signature & Contact Person

Applicant Signature:

Contact Person: Phone: Email:

Applicant Information:

Name: Phone:

Address: City:

Email: State: Zip:

Project Information:

Project Name:

Project Address:

Which zone is your project in?

Will your project create a new public street or street connection? □ Yes □ No

Fees:

All Preliminary 

Plats:

□ Preliminary Plat Base Fee $1,466

□ Per Lot Fee $150/lot

□ Planning Commission Public Notice Fee $100

If also doing a

Final Plat:

□ Final Plat Base Fee $993

□ Per Lot Fee $129/lot

If a new public 

street or street 

connection is 

proposed.

□ Neighborhood Notice Fee TBD

If 1 acre or greater: □ Long Term Storm Water Mgmt. Plan Review Fee $230

If less than an acre: □ Long Term Storm Water Mgmt. Plan Review Fee TBD

If submitting for 

the fourth review:
□ Resubmittal Fee $570

Total:

Offi  ce Use Only:

Project ID Number: Date Paid: Received By:
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Please briefl y describe your project. What are you proposing to do?

DRC Questionnaire
Preliminary Plat

Please describe any changes you are proposing to streets, utilities, storm water drainage, landscaping, exteriors of build-
ings, traffi  c, parking lots, etc. 
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Name Title Phone Email

Planning/Zoning

Cheryl Vargas Associate Planner 801-229-7183 chvargas@orem.org

Rachel Garey Associate Planner 801-229-7239 rlgarey@orem.org

Engineering

David Lund Staff  Engineer 801-229-7198 dalund@orem.org

Engineer 801-229-7320

Sewer

Ryan Johnson
Public Works

Field Supervisor
801-229-7481 rjjohnson@orem.org

Dylan Hanseen
Pretreatment

Coordinator
801-229-7491 djhanseen@orem.org

Water

Spencer Chapman
Public Works

Field Supervisor
801-229-7555 stchapman@orem.org

Storm Water

Rick Sabey
Public Works

Field Supervisor
801-229-7545 rcsabey@orem.org

Matt Petersen
Storm Water

Project Manager
801-229-7574 mpetersen@orem.org

Fire

Jason Earl Deputy Fire Chief 801-229-7313 jlearl@orem.org

Feel free to reach out to any staff  members listed below regarding any specifi c questions or concerns you may 

have. For general questions, please reach out to someone in Planning/Zoning. For general engineering/public 

works questions, please reach out to David Lund. 

Orem City DRC Contacts
Preliminary Plat


